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Introduction
In this learning series, you will learn skills that will help you begin a journey towards employment as an early childhood educator. The first step in this journey is determining what skills you already have and what skills you can improve. 

[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY 
Complete the assessment package. The purpose of this assessment is to determine what tasks you can already complete independently and what tasks you will upgrade during this learning series.  Feedback will be provided to you during session 2. 
When you have completed the assessment, make sure your name is on the package and hand it to your facilitator. 














Learning Styles
It is also important to understand how you learn best. 
There are 3 learning styles:
1. Visual: understanding and learning best when information is presented visually through written information, pictures, charts, graphs, etc. 
2. Auditory: Understanding and learning best when information is presented in an auditory manner. Hearing information through voice, music, sounds, etc. 
3. Kinesthetic: Understanding and learning best when information is presented through experience. Using ones hands or bodies to experience concepts being taught. 
[image: Image result for learning styles]
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSS
Why is it important to understand how we learn best? 
Why is understanding the different types of learners important for ECEs ?
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Complete the learning style survey to determine what type of learner you are. 
When completed, make sure your name is on it, and hand it to your facilitator. 
[image: https://phmecloud.blob.core.windows.net/photo/web/fu9dn5yrbg-gbjid1nwnfx4s0.png]LEARNER PLANS
The learner plan is a tool for yourself and your facilitator to use, to plan and monitor your goal, learning activities, milestones, additional supports required and referral results. 
Review your learner plan and complete the following tasks:
1. On page 1, print your first and last name in the box labelled “learner”.

[image: ]

2. On page 1, print your learning style in the box labelled “what is the learner’s learning style?”

[image: ]

3. On page 5, sign your name in the box labelled “learner” and print today’s date in the box labelled “date” to the right. 
[image: ]


When you have completed these tasks, hand your learner plan to your facilitator. We will review your learner plan on a regular basis throughout the learning series. At the end of the learning series, you will be provided with a copy of your learner plan. 




Milestones
Milestones are activities you will complete during the program. They allow you to demonstrate your ability to successfully complete specific tasks related to your goal. 
In this learning series, you will complete 2 milestones. As you saw on your learner plan template, you will complete the following milestones:
a) Milestone 2: Read a course description and an email. 
b) Milestone 57: Begin to manage learning. 
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SESSION 1
In this session you will learn:
· What an ECE is
· Roles 
· Expectations
· Self-presentation
· Important attributes
· Education requirements 
· Where you can go to school
· Pre-requisite classes and programs
· Tuition and other costs
· Employment settings
· School boards
· Day cares
· Local opportunities
· Career outlook
· Salaries
· Short and long range employment outlook
· How to create a career plan
· Setting goals
· Determining supports required 








What is ECE?

[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSS
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________

Early childhood education (ECE) is a branch of education, which involves the teaching of young children, generally aged birth through the age of eight. 
Early childhood educator (ECE) is a professional designation earned through a post secondary education program. The designation registered early childhood educator (RECE) may also be used.
In Ontario, the designation ECE or RECE may only be used by registered members of the College of Early Childhood Educators. 
· The College of Early Childhood Educators is made up of accredited child care professionals
· They are held accountable to the College’s standards of practice 
[image: Image result for college of early childhood educators logo]




[image: https://phmecloud.blob.core.windows.net/photo/web/6puhxyew--z3g2fd0o84teoh.png]VIDEO: 
What is an ECE? An ECE’s perspective:
https://www.youtube.com/watch?v=QNdeX_5XPlM

An ECE’s Role & Expectations
What kind of roles does an early childhood educator take on? 
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSS
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
Attributes:
An attribute is a quality, character, or characteristic ascribed to someone or something. 
What are some attributes every ECE should have?
1.
2.
3.
4.
5.
What attributes do you have that will make you a successful ECE?
1.
2.
3.

What attributes do you feel you can improve on?
1.
2. 
Self-Presentation:
Self-presentation refers to how people present themselves in order to influence how others view them. 
Why is self-presentation important? 
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSS
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
Barriers:
A barrier is an obstacle that prevents progress, or keeps people or things apart. 
You may experience various barriers while working towards your goal of becoming an ECE and while working as an ECE. These barriers may be:
	Physical
	Perceptual
	Emotional

	Health
Proximity to educational facilities
Transportation
Child care
Housing






	Experiences
Interests
Culture
Religion
Upbringing

	Fear
Anxiety
Anger
Stress
Embarrassment
Excitement 



Education Requirements
Becoming a registered ECE requires post-secondary education. 
Generally, college entry level early childhood education programs require:
· An Ontario Secondary School Diploma (OSSD) or equivalent
· A grade 12 English credit
· Specific institutions may request additional academic requirements
Some Ontario colleges offer an ECE program as a continued education program that requires an undergraduate degree. 
Additional requirements for admission to either type of program listed above may include:
· Health certificates
· Immunization records
· Police record checks
· Admissions testing
· Experience working with young children
Various Ontario colleges offer early childhood education programs. 

[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Use the website below to complete the chart on the next page.
https://www.ontariocolleges.ca/en/programs/education-community-and-social-services/early-childhood-education






	Name of College
	Program Name
	Length of Program
	Tuition

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Share your findings with your classmates.
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSS
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________




Work Settings
As an ECE, where can you work? 
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSS
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
How can you decide which setting you will like best?
1. Volunteer in different settings – volunteering will give you experience for your admissions application if required, as well as experience for your resume.
2. Determine which setting you will be more successful in based on your work and personal goals. 

[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Complete the pros and cons chart below to help you decide which setting you might be most successful in. 
	Setting
	Pros
	Cons

	
	
	

	
	
	

	
	
	

	
	
	



Career Outlook
Career or employment outlook is a prediction of the change in the number of people employed in a specific job over a set period of time. When choosing a career or job, it’s important to take into consideration whether there will be jobs available in your chosen field. 
Do you think ECEs will have job stability in the future? Why or why not? 
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSS
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Access the Canada job bank labour market information page.
https://www.jobbank.gc.ca/explorecareers
· Search for early childhood educators.
· Choose a sector: kindergarten, preschool, special needs, etc. 
· Select the province of Ontario.
· Complete the chart below. 
	Occupation
	Early Childhood Educators

	Wages
	

	Outlook
	

	Number of job postings in Hamilton-Niagara Peninsula Region
	

	Requirements
	

	Skills
	


Essential Skills
There are 9 essential skills that people need for work. The 9 essential skills include:
1. Reading
2. Document use
3. Writing
4. Numeracy
5. Oral communication
6. Thinking
7. Digital technology
8. Working with others
9. Continuous learning 
Essential skills profiles outline what tasks might be completed in a specific occupation using each of the 9 essential skills. Each task has an estimated level of complexity assigned to it ranked between 1 (basic) and 5 (advanced). 


[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Access the Canada job bank essential skills profiles page.
https://www.jobbank.gc.ca/essentialskills
· Type early childhood educator into the search box
· Click on each essential skill to see a list of possible tasks
· Complete the chart on the next page based on your findings





	Essential Skill
	Tasks That Might be Completed

	Reading
	1.

2.


	Document Use
	1.

2.


	Writing
	1.

2.


	Numeracy
	1.

2.


	Oral Communication
	1.

2.


	Thinking
	1.

2.


	Digital Technology
	1.

2.


	Working with Others
	1.

2.


	Continuous Learning
	1.

2.




SESSION 2

In this session you will learn:
· Working with others
· Teachers, principals, parents, supervisors
· Team work
· Confidentiality
· What does it mean
· Why is it important
· Confrontation
· How to avoid it
· How to deal with it
· Problem solving
· Common problems you may encounter
· Steps to solving a problem
· Barriers to problem solving
· Communication 
· Written
· Verbal
· Body language









Milestone 2
In session 1 you practiced researching school programs. Now let’s complete milestone 2 to demonstrate your ability to successfully research ECE programs at Ontario colleges. 
Your tasks are to read a course description (task A) and an email (task B) and answer 12 questions on pages 4 and 6. You must get 9 of the 12 questions correct to successfully attain this milestone. 
Please ensure that your first and last names as well as the date are on both response sheets, pages 4 and 6.
When you have completed the milestone, your facilitator will collect it. During session 3 you will update your learner plan to reflect your success. 

[image: ]







Working With Others
As an ECE you will work with a variety of people. Depending on the setting you choose to work in, you may need to work with:
· Parents
· Principals
· Vice principals
· Teachers
· Administrators
· Supervisors
· Other community resource staff
Can you think of anyone else you might work with?
In what capacity might you work with each of the people listed above?
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSS
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
Team work is a key skill that is required in most job descriptions. It is a skill that must be used on a regular basis. You must be able to get along with others, whether they are co-workers, superiors, or parents of the children you work with. When you work well with others, productivity and workplace morale improve. 
Teams have a common goal. When working as an ECE, what will the common goals be for yourself and your team mates?
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSS
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Do you think you are a good team player? Complete the “Are You a Team Player?” quiz provided by www.eatyourcareer.com
[image: https://phmecloud.blob.core.windows.net/photo/web/6puhxyew--z3g2fd0o84teoh.png]VIDEO
Watch the video and discuss what each team does well and what they could have done better.
https://youtu.be/hf3C5rci_z4
	
	WHAT THEY DID WELL
	WHAT THEY COULD HAVE DONE BETTER

	Team # 1
	
	

	Team # 2
	
	

	Team # 3
	
	



Being a good team member can include the following:
· Committing to a common goal or task
· Supporting your team members
· Show that you respect your team members
· Encourage your team members and praise their accomplishments
· Respect individual differences
· Be flexible 
· Be positive
If you had to work with a team member who wasn’t pulling his weight, how would you handle the situation? 
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSS
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________

[image: https://phmecloud.blob.core.windows.net/photo/web/m9iy06tlllm6jkla-gc4ymvc2.png]GROUP ACTIVITY
Split into groups of 3. Each group will be given the same number of Lego pieces. You will be given 10 minutes to build the tallest free standing structure you can. The team that creates the tallest free standing structure wins. 

[image: ]


Challenge: Try the activity again, but you can not speak to your team members. 


Confidentiality 
Confidentiality is defined as the state of keeping or being kept secret or private. (Source: English Oxford Dictionary, October 25, 2018) 
How do you define confidentiality? 
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSS
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
Why is confidentiality important in your position as an ECE?
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSS
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
[image: https://phmecloud.blob.core.windows.net/photo/web/2wmi9rtwrqrs5vd140i7h00r2.png]SCENARIO PRACTICE
You are at the grocery store when you run in to a friend you haven’t seen since you started your new job as an ECE. You tell your friend about your new job. He then says, “oh my friend’s kids go to that daycare, their names are Emma and Blake, do you know them?”

How do you respond?
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________

[image: https://phmecloud.blob.core.windows.net/photo/web/2wmi9rtwrqrs5vd140i7h00r2.png]SCENARIO PRACTICE
You are working in a kindergarten classroom as an ECE. At the end of the school day one day a parent approaches you. She tells you that her daughter told her that Nolan can already count to 100. She wants to know if this is true and if she can see some of Nolan’s work because she wants to compare it to what her daughter can do. 

How do you respond?
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________

Technology Confidentiality 
In today’s society technology is being used to communicate with others in a variety of ways. As an ECE you may be required to communicate with parents, care givers, supervisors, teachers, principals, community organizations, as well as many others.  When doing so you must always consider confidentiality. You may want to ask yourself:
Who am I allowed to discuss this child with?
What information am I allowed to send via email?
Do I have permission to share this child’s pictures on social media?
If you are unsure, speak to your employer for clarification. It’s important to make sure you have read and understand all confidentiality and privacy policies provided by your employer. 
[image: ]


Confrontation
You may encounter confrontation with: 
· children 
· parents 
· supervisors 
· co-workers

[image: https://phmecloud.blob.core.windows.net/photo/web/6puhxyew--z3g2fd0o84teoh.png]VIDEO
Watch the video Managing Conflict in the Workplace and discuss the questions below.
https://www.youtube.com/watch?v=aSq5IMpQReM
1. Do you agree with the tips provided in the video for managing conflict in the workplace? Why, or why not? 
2. Can anyone share a story about a time you experienced conflict in the workplace and how it was handled? 
Here are 8 tips for dealing with conflict in the workplace:
1. Make sure all parties involved have calmed down before trying to solve the problem. 
2. Maintain a positive outlook. 
3. Practice active listening skills.
4. Ask the other person/people involved to suggest a solution.
5. Consider your role in the conflict; what part did you play in the activation of the problem?
6. Request a staff meeting if necessary to discuss and problem solve as a group; maybe others are experiencing the same problem. 
7. Report the problem to human resources or management if it is a serious issue. 
8. Be introspective. Be self aware of how you deal with conflict and what you can maybe do better. 

Problem Solving
Problem solving is a skill we use every day, both in our personal lives and at work. As an ECE you will have to solve problems on a daily basis. 
E.g. A staff member calls in sick and has to be replaced because of child to staff ratio requirements. 
E.g. Your organization has run out of a specific supply that is needed for an activity that day. 
[image: linguisticsforeducators - Module 5 Unit 1 Nonverbal Communication June ...]Problem solving is the process of working through a problem to find a solution. When we are trying to solve a problem, sometimes barriers get in the way. These barriers may include:
· Emotions
· Fear & anxiety 
· Different learning styles

Emotions: Controlling your emotions can be very difficult when you are faced with a problem. In order to solve problems, you need to be able to think clearly and try not to let your emotions get in the way. 
Fear & Anxiety: Many people think they cannot problem solve so they avoid it. Everyone has the ability to solve problems, you just need to build your skills so you can do so effectively. 
Different Learning Styles: The way someone learns will impact how she solves a problem. If you don’t understand your learning style, it can be a roadblock to being able to solve problems. 
Problems can come in many shapes and forms. We are constantly solving problems. Some may be everyday problems, such as what to have for dinner, or how you are going to get to work. Other problems may be more complex. For example, how to change from a job you don’t like to a career you have always dreamed about. 

[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Make 2 lists of all the problems you think you have right now or might have in the future:
	Everyday Problems
	Complex Problems

	
	



Good problem solvers do 6 things:
1. Focus on the solution, not the problem.
2. Keep an open mind – consider all possible solutions.
3. View problems neutrally instead of as scary things.
4. Think laterally – change the direction of your thoughts and look at things in a new way.
5. Use positive language.
6. Simplify things – look for the obvious solution instead of making things more complicated. 
When you come across a problem, follow these 6 steps:
1. Identify the problem.
2. Think about it. 
3. Brainstorm solutions. 
4. Select the best solution. 
5. Implement the solution. 
6. Evaluate the solution. 


[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Think of a problem you may encounter while working as an ECE.
Problem: ___________________________________________________________
___________________________________________________________________
[image: https://phmecloud.blob.core.windows.net/photo/web/m9iy06tlllm6jkla-gc4ymvc2.png]Share your potential problem with the group. Choose one problem to work on as a group. 
Now let’s complete the 6 problem solving steps:
	Step 1
	Identify the problem
	

	Step 2
	Think about it
	

	Step 3
	Brainstorm solutions
	

	Step 4
	Select the best solution
	

	Step 5
	Implement the solution
	

	Step 6
	Evaluate the solution
	





Communication
Communication is an important skill in the workplace because it permits productive and efficient operations. 
What are some ways you will communicate at work as an ECE?
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSS
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
For each statement below find someone in the group who matches and print their first name in the box to the right. 
	Took a bus today.
	

	Went grocery shopping in the past 2 days. 
	

	Has at least one child. 
	

	Plays a sport. 
	

	Has a birthday this month or next month. 
	

	Has a driver’s license. 
	

	Likes the current weather. 
	

	Walked to class today. 
	



Who did you approach first? Why? 
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSS
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
Being practiced at talking about “everyday” topics, or using small-talk can be helpful when you are communicating with new people. 
Interpersonal communication is the process by which people exchange information, feelings and meaning through verbal and non-verbal messages:
· FACE-TO-FACE communication
· Not just about what is said, but HOW it is said
· Includes the non-verbal messages sent through tone of voice, facial expressions, gestures and body language

6 Examples of in appropriate body language include:
1. Avoiding eye contact
2. Bad posture
3. Extra body or hand and mouth movements
4. Invading personal space
5. Having a defensive stance
6. Unhappy face
Active Listening
Listening is one of the most important skills you can have. You listen for a number of different reasons. You listen to obtain information, to understand others and to learn new things. 
FACT
Research shows that we only remember 25-50% of what we hear. That means when you are talking to someone for ten minutes you only pay attention about ½ of the time. 
[image: ]Becoming a better listener will help you become more productive and avoid misunderstandings. 



[image: ]Active listening skills can include:
a) Summarizing: Bringing all the things a speaker has said into a few statements. 
b) Clarifying: Checking what was said if you aren’t sure or missed something. 
c) Paraphrasing: Repeating back to the speaker in your own words. 
d) Using open questions: Asking the speaker open questions to get more information or encourage discussion.
e) Encouraging: acknowledging what is being said with non-verbal cues and thanking a person for what he/she is saying to you. 
Open vs. Closed Questions:
An open question usually begins with who, what, when, why, how or describe. It asks the respondent to think and reflect or give information. The respondent will give you information, opinions and feelings. 
A closed question can usually be answered with a single word like yes or no, or a short phrase. Closed questions give you facts, are easy to answer, and are quick to answer. 
Communication Barriers
When communication breaks down it is usually because of a barrier. Some barriers to communication include:
1. Physical Barriers: Things that get in the way of being able to see or hear well. These might include loud noises, hearing or vision impairments, illness, phone volume, messy penmanship. 
2. Perceptual Barriers: When you see a situation through your own filters, which might include your own experiences, interests, upbringing, culture, or religion. 
3. Emotional Barriers: Communication can be affected if the sender or receiver is feeling a strong emotion such as, anxiety, fear, anger, excitement or embarrassment. 
4. Language Barriers: Communication can break down because of language differences, strong accents, speech problems, use of jargon or slang, incorrect spelling or grammar errors. 
Can you think of a time in your life you experienced a communication break down? Which barrier do you think affected your ability to communicate effectively?
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSS
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
Everyone communicates in different ways. Some methods are more effective than others. If you feel that your way of communicating is not working, you can change it. 
4 common communications styles include:
	Aggressive:
An aggressive communicator is direct in expressing his needs, wants and opinions and gives no thought to other people’s.
	Assertive:
An assertive communicator clearly expresses his needs, wants and opinions in a way which is considerate of others. 

	Passive Aggressive:
A passive aggressive communicator indirectly makes sure that others are aware of his needs, wants and opinions and feels that these are more important than his.  
	Passive:
A passive communicator does not express his needs, wants and opinions directly. He put others’ needs above his own. 



What kind of communicator do you think you are? 
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSS
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
SESSION 3

In this session you will learn:
· Childhood milestones
· Recommendations for what goals children should reach at what ages
· Kindergarten year 1 and year 2 curriculum highlights 


[image: ]







Childhood Milestones
Every child will develop at different rates. However, there are guidelines for developmental milestones that should be referred to when assessing a child’s development. 
Development can be broken into 4 categories:
1. Physical Development: Changes in body structure that take place as one grows.
2. Personal Development: Changes in personality that take place as one grows. 
3. Social Development: Changes over time in the ways in which one relates to others. 
4. Cognitive Development: Gradual, orderly changes by which mental processes become more complex and sophisticated. 
The Centers for Disease Control and Prevention (CDC) offers online resources for monitoring developmental milestones. Let’s explore their website as a group. 
https://www.cdc.gov/ncbddd/actearly/milestones/index.html
(retrieved 26/11/2018)
As a group discuss how this website can be beneficial to you as an ECE.
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSS
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
[image: https://phmecloud.blob.core.windows.net/photo/web/iuqag8eh126gofv4r541t_mk2.png]ACTIVITY
As a group, review the milestone checklist provided by the CDC. This checklist allows you to monitor what developmental milestones a child has achieved. 


Cognitive Development
Jean Piaget was a psychologist who studied the cognitive development of children. Piaget believed that all humans pass through 4 stages of cognitive development:
1. Sensorimotor
2. Preoperational
3. Concrete-operational
4. Formal-operational 
[image: https://phmecloud.blob.core.windows.net/photo/web/6puhxyew--z3g2fd0o84teoh.png]VIDEO
Watch the video “Piaget’s Theory of Cognitive Development” and complete the chart below by filling in the approximate age range a person passes through each stage of cognitive development. 
https://www.youtube.com/watch?v=IhcgYgx7aAA
	Stage
	Approximate
Age
	Characteristics

	Sensorimotor
	
	· Begins to make use of imitation, memory, and thought. 
· Begins to recognize that objects do not cease to exist when they are hidden. 
· Moves from reflex actions to goal-directed activity. 

	Preoperational
	
	· Gradually develops use of language and ability to think in symbolic form.
· Is able to think operations through logically in one direction. 
· Has difficulties seeing another person’s point of view. 

	Concrete-operational
	
	· Is able to solve concrete (hands-on) problems in logical fashion. 
· Understands laws of conservation and is able to classify and separate. 
· Understands reversibility. 

	Formal-operational
	
	· Is able to solve abstract problems in logical fashion. 
· Becomes more scientific in thinking.
· Develops concerns about social issues, identity. 


Which of Piaget’s stages of cognitive development will be most important for you to be familiar with as an ECE? Why? 

[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSS
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
Curriculum
In Ontario, if you choose to work in a school setting you will become familiar with the kindergarten program curriculum. 
Pedagogy: The method and practice of teaching. (dictionary.com retrieved 26/11/2018)
The Ontario kindergarten curriculum is based on a pedagogy “that expands on what we know about child development and invites educators to consider a more complex view of children and the contexts in which they learn and make sense of the world around them.”  
(Retrieved from: https://www.ontario.ca/document/kindergarten-program-2016?_ga=2.191907818.198179616.1543259936-333143507.1520855669 on 26/11/2018)

There are four “frames” in the Ontario kindergarten program. These frames include:
1. Belonging and Contributing (BC):
· Sense of connectedness to others
· Relationships with others, and their contributions as part of a group, a community, and the natural world
· Understanding of relationships and community and of the ways in which people contribute to the world around them

2. Self-Regulation and Well-Being (SRWB):
· Their own thinking and feelings, and their recognition of and respect for differences in the thinking and feelings of others
· Regulating their emotions, adapting to distractions, and assessing consequences of actions in a way that enables them to engage in learning
· Their physical and mental health and wellness
3. Demonstrating Literacy and Mathematics Behaviours (DLMB):
· Communicating thoughts & feelings
· Literacy behaviours, evident in the various ways they use language, images, and materials to express and think critically about ideas and emotions as they listen and speak, view and represent and begin to read and write
· Mathematics behaviours, evident in the various ways they use concepts of number and pattern during play and inquiry
· An active engagement in learning and developing love of learning, which can instill the habit of learning for life
4. Problem Solving and Innovating (PSI):
· Exploring the world through natural curiosity, in ways that engage the mind, the senses, and the body
· Making meaning of their world by asking questions, testing theories, solving problems, and engaging in creative and analytical thinking 
· The innovative ways of thinking about and doing things that arise naturally with an active curiosity, and applying those ideas in relationships with others, with materials and with the environment 
(retrieved from https://www.ontario.ca/document/kindergarten-program-2016?_ga=2.191907818.198179616.1543259936-333143507.1520855669 on 26/11/2018)

[image: ]
Play-Based Learning
Play-based learning has been proven to provide benefits for all children. It is part of the Ontario kindergarten curriculum’s pedagogy. There are 5 principles of play-based learning:
1. Play is recognized as a child’s right, and it is essential to the child’s optimal development. 
2. All children are viewed as competent, curious, capable of complex thinking, and rich in potential and experience. 
3. A natural curiosity and a desire to explore, play and inquire are the primary drivers of learning among young children. 
4. The learning environment plays a key role in what and how a child learns.
5. In play-based learning programs, assessment supports the child’s learning and autonomy as a learner. 
(retrieved from https://www.ontario.ca/document/kindergarten-program-2016?_ga=2.191907818.198179616.1543259936-333143507.1520855669 on 26/11/2018)
[image: https://phmecloud.blob.core.windows.net/photo/web/m9iy06tlllm6jkla-gc4ymvc2.png]GROUP ACTIVITY
Work in groups of 2-3 people to create an activity for a kindergarten class. 
· Your activity should be play-based. 
· Your activity must fall into one of the 4 frames of the Ontario Kindergarten Curriculum. 
· Simply jot notes down describing your activity so you can present your idea to the class.
· When everyone has completed, each group will share and discuss with the class their ideas. 
NOTES
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________

SESSION 4
In this session you will learn:
· Children with exceptional learning needs 
· Autism
· Cerebral Palsy
· Behaviour disorders
· Fetal Alcohol Syndrome (FAS)
· Attention Deficit Hyperactivity Disorder
· Childhood illnesses
· Asthma 
· Chicken pox
· Flus, colds
· Measles
· Mumps
· Rubella (MMR)
· Fifth Disease
· Hand Foot & Mouth disease
· Health concerns
· Allergies 
· Concussions
· Vaccinations
· Requirements to attend school
· Protecting yourself
· Using your local health unit website






Children with Exceptional Learning Needs 
All children have individual learning needs, however, some children have exceptional learning needs and require additional resources to reach their potential. (Retrieved from: http://www.granderie.ca/board/elementary/special-education on 27/11/2018) Exceptional learning needs can come in many forms. We will explore a few of these today. 
Autism
Autism or autism spectrum disorder (ASD) is a broad range of conditions characterized by challenges with social skills, repetitive behaviours, speech and nonverbal communication. (Retrieved from:https://www.autismspeaks.org/what-autism on November 29, 2018)
[image: Image result for autism spectrum disorder]

What do you already know about autism spectrum disorder (ASD)?
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSS
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________

There are many subtypes of autism. Each individual with autism has unique strengths and weaknesses. Autism can be diagnosed as early as 18 months. Some common signs or indicators may suggest that a child is at risk for an autism spectrum disorder. Some of these indicators may include: (Retrieved from: https://www.autismspeaks.org/learn-signs on December 10, 2018) 
	Age
	Indicator

	6 Months
	· Few or no big smiles or other warm, joyful and engaging expressions
· Limited or no eye contact

	9 Months
	· Little or no back-and-forth sharing of sounds, smiles or other facial expressions

	12 Months
	· Little or no babbling
· Little or no back-and-forth gestures such as pointing, showing, reaching, or waving
· Little or no response to name

	16 Months
	· Very few or no words

	24 Months
	· Very few or no meaningful, two-word phrases

	At Any Age
	· Loss of previously acquired speech, babbling or social skills
· Avoidance of eye contact
· Persistent preference for solitude
· Difficulty understanding other people’s feelings
· Delayed language development
· Persistent repetition of words or phrases
· Resistance to minor changes in routine or surroundings
· Restricted interests
· Repetitive behaviours (flapping, rocking, spinning, etc.)
· Unusual and intense reactions to sounds, smells, tastes, textures, lights and/or colours



[image: Image result for autism spectrum disorder]


Cerebral Palsy
Cerebral Palsy (CP) is a condition depicted by damage to the brain before, during or after birth. The brain damage can leave a person with a range of disabilities. Although cerebral Palsy is often accompanied by other disabilities, it is primarily a motor disorder. 
CP Facts: (Retrieved from: https://www.cdc.gov/ncbddd/cp/causes.html on 27/11/2018)
· One of the most common conditions in children
· Approximately 50,000 Canadians have CP
· More boys than girls have CP
· Some risk factors for CP are:
· Low birth weight
· Premature birth
· Multiple births (twins, triplets, etc.)
· Assisted reproductive technology (ART)
· Infections during pregnancy 
· Jaundice and kernicterus 
· Medical conditions of the mother (E.g. thyroid problems, intellectual disability, seizures)
· Birth complications (E.g. detachment of the placenta, uterine rupture, problems with the umbilical cord that disrupt oxygen supply to the baby)
[image: https://phmecloud.blob.core.windows.net/photo/web/6puhxyew--z3g2fd0o84teoh.png]VIDEO
Watch the video “Symptoms of Cerebral Palsy” and discuss the indicators of CP you may notice while working as an ECE. 
https://www.youtube.com/watch?v=pm6BnzsqQbQ 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________


Behaviour Disorders
Children with behavioural disorders can be challenging to work with. A child’s behaviour becomes a problem when it differs greatly from what is appropriate for the child’s age group and is interfering with the child’s growth and development. 
There are different types of behavioural disorders. Two of the main types are:
1. Oppositional Defiant Disorder (ODD)
2. Conduct Disorder (CD)
Let’s review the chart below for information about symptoms of these disorders. 
	Oppositional Defiant Disorder (ODD)
	Conduct Disorder

	· Anger or irritability
· Argumentative
· Defiant behaviour
· Spitefulness 
	· Aggression towards people and animals
· Property damage
· Deception (lying)
· Intentionally breaking rules 



Behavioural disorders must be diagnosed through an assessment conducted by an experienced mental health professional such as a psychiatrist or psychologist. 
If you suspect a child may require assessment for a behavioural disorder what do you think you should do? 
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSS
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________




Fetal Alcohol Syndrome (FAS)
Fetal alcohol syndrome (FAS) must be diagnosed by a medical doctor. FAS has several possible symptoms:
1. Impaired growth
2. Face and mouth deformities 
3. Low birth weight and small head size
4. Central nervous system abnormalities 
5. Bone, joint, or muscle problems
6. Hearing or vision problems
7. Genital, heart or kidney problems 
8. Cognitive problems
9. Behavioural problems 
All of these symptoms, or conditions may range from minor to severe. Therefore, FAS is now considered a spectrum disorder. 
Below is a diagram of the facial abnormalities that may occur in a child with FAS. 

[image: Image result for fetal alcohol spectrum disorder]





Attention Deficit Hyperactivity Disorder (ADHD)
Attention Deficit Hyperactivity Disorder (ADHD) is a medical disorder, that must be diagnosed by a doctor. A child with ADHD may struggle to pay attention, to sit still and/or maintain self-control. This is caused by differences in brain development and brain activity. 
Children with ADHD may show any or all of the following signs:
a) Inattentive: 
· They may have trouble focusing, or staying on task. 
· May not listen well to directions. 
· May not finish what they start.
· May daydream or dawdle a lot. 
b) Hyperactive:
· Fidgety, restless, and easily bored. 
· Trouble sitting still or staying quiet. 
· Climb, jump, or roughhouse when they shouldn’t.
· Disrupt others without meaning to. 
c) Impulsive:
· Act quickly, without thinking. 
· Interrupt, push or grab.
· Do things without asking permission. 
· Express emotional reactions that are too extreme for the situation. 
(Retrieved from: https://kidshealth.org/en/parents/adhd.html on19/12/2018)
[image: https://phmecloud.blob.core.windows.net/photo/web/6puhxyew--z3g2fd0o84teoh.png]VIDEO
Watch the video “The ADHD Circuit” and complete the activity that follows.  
https://www.youtube.com/watch?v=suEjXwnxaYY
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________

[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Based on the information we learned about the ADHD circuit, condense the task below into fewer steps to accommodate a child with ADHD. 
Scenario: A parent told you when he dropped his son off that there is a note in his bag about pick up instructions. You ask the child to go to his bad and get the note and bring it to you. 
1. Remember where bag is
2. Walk to bag
3. Open Bag
4. Move things around to look for note
5. Locate Note
6. Take note out of bag
7. Close bag
8. Put bag back
9. Walk note to ECE

1. __________________________________________
2. __________________________________________
3. __________________________________________
4. __________________________________________
5. __________________________________________



Common Childhood Illnesses
[image: ]Fevers are caused by bacterial or viral infections in the body. Therefore, they are a common sign that an illness is present. Every work setting will have its own policy and procedure for when a fever is suspected. It is important to understand and follow all policies and procedures you will be taught. If you are unclear about something, be sure to ask a supervisor for help. 
Fever Facts:
· If a child has a fever of or above 104°F or 40°C it is recommended that the child goes to an emergency room right away.
· High fevers can cause seizures in young children.
· If a child’s fever lasts longer than 72 hours, it is recommended that she see a doctor. 
Ear Infections are the 2nd most commonly diagnosed illness in children. They are hard for an adult to notice in young children because they can’t tell us their ear hurts. There are several signs that MIGHT indicate a young child has an ear infections. These signs may include, but are not limited to:
1. Change in mood. 
2. Fever. 
3. Pulling or grabbing at his ears. 
4. Loss of appetite (swallowing can be painful).
5. [image: ]Vomiting or diarrhea (ear infections can affect the digestive system).
6. Whitish or yellowish fluid draining from the ear. 
7. Unpleasant smell coming from the ear. 
8. Difficulty sleeping. 

If you suspect a child has an ear infection, refer to your employer’s policies and procedures or speak to a supervisor to determine your course of action. 



Chicken Pox, also known as varicella, is a highly contagious disease caused by the initial infection with varicella zoster virus (VZV). It results in an itchy rash of spots that can look like blisters along with flu like symptoms. 
Chicken Pox Facts:
· Chicken pox can spread through the air (coughing or sneezing) or by direct contact with mucus, saliva or fluid from blisters.
· It often starts with a fever, headache, sore throat or stomach ache. These symptoms may last for a few days. 
· It is contagious from about 2 days before the spots appear until the spots are crusted over. 
· Children can be protected from chicken pox by getting the vaccine. The vaccine reduces the chances of a child getting chicken pox. Children who have had the vaccine, but still get chicken pox, tend to have milder cases with a quicker recovery. 
[image: https://phmecloud.blob.core.windows.net/photo/web/6puhxyew--z3g2fd0o84teoh.png]VIDEO
Watch the video “Explaining Chicken Pox – My Simple Show” for more facts about the chicken pox virus. 
https://youtu.be/5lvzPZN--vM
Did you learn anything new? 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________

If you suspect a child has chicken pox, refer to your employer’s policies and procedures or speak to a supervisor to determine your course of action. 



Other Common Childhood Illnesses
[image: ]As children grow, their immune system develops as well. During this time, it is easier for them to catch common childhood illnesses. Some other common childhood illnesses may include, but are not limited to:
1. Colds
2. Flus
3. Asthma
4. [image: ]Croup cough
5. Dehydration
6. Fifth disease
7. Hand foot and mouth disease
8. [image: ]Impetigo
9. Strep throat
10. Pink eye 
11. Pneumonia 
12. Head lice 
It is important for you to be familiar with some of the common childhood illnesses so you are able to recognize the signs and take appropriate action. You will learn more about these illnesses during your ECE diploma program. You can also utilize online resources to learn more independently. When you are researching online, make sure you are using reputable websites that are Ontario or Canadian based to ensure you get relevant and correct information. Below is a list of online resources you can use to learn more about common childhood illnesses. 
https://www.caringforkids.cps.ca/handouts/illnesses-index
https://kidshealth.org/
https://www.aboutkidshealth.ca/
https://www.canada.ca/en/health-canada.html



Allergies
An allergy occurs when the immune system over reacts to an element that is harmless to most people. The body treats the element (dust, peanuts, eggs, animal dandruff) as an invader, which results in a number of different symptoms. These symptoms may include, but are not limited to:
· Hives
· Runny eyes or nose
· Swelling of the throat
· Skin rashes
· Digestive issues 
Who gets allergies?
· Allergies are usually hereditary, meaning they are passed down from the parents. 
· A child does not necessarily inherit a particular allergy, only the likelihood of having an allergy. 
· Therefore, if you or your partner have an allergy, your child has a higher chance of having an allergy as well. 
An allergen is an element that causes an allergic reaction. Some of the most common allergens are airborne, or carried through the air, such as:
· Dust mites
· Pollen
· Mold
· Pet dandruff
[image: Image result for airborne allergens]

There are 6 foods that account for most food allergy reaction in kids:
1. Milk
2. Eggs
3. Seafood
4. Peanuts & tree nuts
5. Soy
6. Wheat
[image: Image result for food allergens]
Other allergens that can affect people are:
· Insect stings: bees, ants, spiders
· Medicines: antibiotics, over the counter medications
· Chemicals: laundry detergents, soaps
The types of signs and the severity of the signs of an allergic reaction are different depending on the allergy and the child. These signs and symptoms may include, but are not limited to the following:
· Itchy eyes
· Itchy nose
· Sneezing
· Nasal congestion
· Throat tightness
· Trouble breathing
· Rash
· Hives
· Shock – faintness/fainting
If a child has an extreme sensitivity to an allergen, he may experience anaphylaxis or anaphylaxis shock. Anaphylaxis is a rare, but severe allergic reaction and requires IMMEDIATE MEDICAL ATTNETION. Signs of anaphylaxis may include, but are not limited to:
· Difficulty breathing
· Swelling (usually of the face, throat, tongue, lips)
· Rapid drop in blood pressure
· Dizziness
· Hives
· Tightness of the throat
· Hoarse voice
Anaphylaxis Facts:
· It can happen seconds after being exposed to an allergen
· The reaction can be delayed up to 2 hours after exposure to an allergen
· Anaphylaxis is rare

[image: https://phmecloud.blob.core.windows.net/photo/web/6puhxyew--z3g2fd0o84teoh.png]VIDEO
Watch the video, “How to Use an EpiPen Auto-Injector” for information about using an EpiPen.
https://youtu.be/FXlqSuzzrws
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSSION
What are 3 key things to remember when administering an EpiPen?
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________

Be sure to understand and follow all employer policies and procedures about children with allergies. 
Concussions
A concussion is a traumatic brain injury that may result from direct impact to the head, neck or face, a fall, or a blow to the body that causes the head and brain to move back and forth in the skull. 
(Retrieved from: https://www.aboutkidshealth.ca/Article?contentid=766&language=English on December 28, 2018)
Especially in younger children, the symptoms may be difficult to notice. Below is a list of signs and symptoms that may indicate a child has a concussion:
· Headache
· Nausea or vomiting
· Vision changes
· [image: ]is in your carLoss of consciousness
· Irritation from light or sound
· Loss of balance, poor coordination
· Decreased playing ability
· Irritability
· Sadness
· Anxiety
· Inappropriate emotions
· Slowed reaction times
· Confusion
· Memory loss or difficulty concentrating 
· Feeling dazed
· Drowsiness
· Trouble falling asleep
· Sleeping more than usual
· Sleeping less than usual 
Some of these symptoms may be present immediately after the injury occurs. However, sometimes, the symptoms can take up to hours to appear. 


Every place of employment will have policies and procedures for dealing with a child with a concussion or potential concussion. You may be required to participate in annual health and safety training that will include concussion training. There may be documents you have to complete if a child obtains a head injury during a time he is in your care. 
[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Review the scenario below and complete the “appendix C – Tool to Identify a Suspected Concussion” handout. 
Scenario:
You are working as an ECE in a kindergarten classroom. During gym class Emily, who is 5 years old, tripped on a mat and fell to the ground, hitting the left side of her head on the gym floor. Emily did not lose consciousness, but laid on the gym floor for several minutes, not wanting to get up, complaining that her head hurts. A bump was starting to form on the left side of her head where the impact occurred. When she finally stood back up she was somewhat unsteady on her feet. 

TIP: Have a class mate look over your forms to make sure you haven’t missed anything or made any errors. In a real life situation it’s a good idea to have a co-worker review your paperwork before submitting it as well. 
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSSION
Review and Discuss the completed paperwork as a group. 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________



Vaccinations 
Vaccines can prevent serious illnesses that are easily spread in schools and daycare centres. As an ECE it is important for you to have your immunizations up to date in order to protect yourself. Some employers may have policies about vaccinations and what is required of you as an employee and of the children whom you will be working with.  
The Brant County Health Unit link below can be used to view immunization school and child care requirements. You can also view your own immunization record online. 

[image: ]
[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Using the link below find and print the publicly funded immunization schedule for Ontario. 
https://www.bchu.org/ServicesWeProvide/Immunization/Pages/default.aspx







Avoiding Illness 
As an ECE, you will come in to contact with germs on a regular basis. It is important for you to take care of yourself in order to avoid illness. Below is a list of tips to help you stay healthy:
· WASH YOUR HANDS frequently
· Encourage the children to wash their hands frequently
· Don’t touch your face
· Ensure your immunizations are up to date
· Get a flu shot
· Practice healthy eating habits
· Exercise on a regular basis
· Ensure you are getting proper sleep
Hand Washing
[image: ]Hand washing will be an important task throughout your work day if you want to avoid illness. There are 5 steps involved in proper hand washing:
1. Wet
2. Lather
3. Scrub
4. Rinse
5. Dry

[image: https://phmecloud.blob.core.windows.net/photo/web/6puhxyew--z3g2fd0o84teoh.png]VIDEO
Watch the video “Fight Germs. Wash Your Hands!” 
https://youtu.be/eZw4Ga3jg3E




SESSION 5
In this session you will learn:
· Budgeting for the ECE program
· Numeracy Skills
· Reading a pay stub 
· Income tax, EI, CPP
· Addition, subtraction, multiplication & division review
· Organization and time management
· Classroom schedules
· Scheduling while in school 
· Prioritizing
· Organizing a classroom
· Creatively
· Accessibly 













Budgeting
A budget is a plan to spend your money. They help ensure we will have money for the things we need or want. When you are preparing to attend a post secondary program, as well as during your schooling, it is important to prepare financially. 
Things to consider:
· Tuition
· Books
· Travel expenses
· Living expenses
· Less income, due to schooling
Everyone should use a budget; it doesn’t matter how much or how little money one has! 
[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Complete the Chartered Professional Accountants (CPA) Canada Financial Fitness Self-Assessment handout to determine how well you are managing your money now. 
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSSION
What were your results? Are you surprised? 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________


KEY LESSON IN BUDGETING:
SPEND LESS THAN YOU EARN!


10 Basic Rules of Money Management:
1. Plan for your future, for major purchases and for periodic expenses.
2. Set financial goals for the short term, mid term and long term. 
3. Know your financial situation. Be aware of your monthly living expenses, debt payments, income and periodic expenses. 
4. Create a realistic budget and stick to it. Re-evaluate your budget as things change and compare actual expenses to planned expenses on a regular basis. 
5. Don’t allow expenses to exceed income. This means don’t purchase things you don’t have the cash for and/or don’t spend more than you earn. 
6. Save for your future, for your wants and for unexpected expenses such as home repairs, or medical expenses. 
7. Pay your bills on time. This will help you avoid paying interest and helps you maintain a good credit rating. 
8. Know the difference between needs and wants. Make sure you pay for your needs first. Wants should only be purchased with extra income after all the bills are paid. 
9. Use credit wisely. Only use credit for convenience and when you can afford to pay the bill when it arrives. 
10. Keep a daily record of your spending. Write it down every time you make a purchase or save all receipts and complete daily, weekly and/or monthly totals. This will help you identify what you should cut back on. 

[image: ]


Parts of a budget:
1. Income: All forms of earnings / money that goes IN to your bank account, E.g.:
a. Pay cheques
b. Child support
c. Disability payments
d. Pensions
e. Public assistance
f. Unemployment
2. Expenses: All forms of payments / money going OUT of your bank account. Expenses come in 2 forms:
a. Fixed Expenses: Payments that stay the same every month, E.g.:
i. Rent
ii. Mortgage payment
iii. Equal billing payments 
b. Variable Expenses: Payments that change from month to month, E.g.:
i. Utilities
ii. Groceries
iii. Transportation costs
iv. Child care


[image: https://phmecloud.blob.core.windows.net/photo/web/m9iy06tlllm6jkla-gc4ymvc2.png]GROUP ACTIVITY
As a group, make a list of as many expenses as you can think of. Use the lists on the following page to record your ideas. 





Possible Expenses:
	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	






Needs vs. Wants 
When you are saving for post secondary education or when you are enrolled in post secondary education, you may have to cut back on your spending in order to avoid creating debt, or increasing debt you already have. 
Any time you are spending more than you have, you need to CUT BACK. It is important to pay for your needs and cut back on your wants. A need is something as humans we need to continue living. A want is something nice to have, it may be important to you, but it’s not required to stay alive. 
	NEEDS
	WANTS

	Food
	Coffee

	Shelter
	Internet

	Water
	Cell phones

	Heat
	Cigarettes

	Electricity
	Alcohol

	SOME clothing
	Entertainment



[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSSION
Is there anything you would add to the need or want lists above? 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________







Cutting Back 
There are lots of ways to cut back on your spending. Let’s review some now. 
1. Use cash only. Do not carry a debit or credit card with you. Sometimes cards can make shopping too easy. 
2. When you want to purchase something, go home and “sleep on it”. If you still want that item the next day and are willing to go all the way back to the store you saw it in, then buy it. 
3. Price matching / comparison shopping.
4. Avoid buying name brand products.
5. Reduce your utility usage by doing things like turning your heat down and wearing an extra sweater, or making sure to turn off all electronics when they are not in use. 
6. Reduce rent costs by taking on a room mate or offering to assist with building maintenance in return for reduced rent. 
7. Participate in free community activities for entertainment. 
8. Buy products in bulk that do not go bad, if the price is better. 
· E.g. If 1 box of diapers contains 276 diapers and the box costs $42.99, we can calculate that each diaper costs $0.16. 
· E.g. If a smaller box of diapers contains 84 diapers and the box costs $19.99, we can calculate that each diaper costs $0.24. 
· Therefore, it is less money in the long run, to purchase the larger box of diapers. $42.99 ÷ 276 = $0.16
$19.99 ÷ 84 = $0.24

9. Cook creatively and waste free. This will save you time as well. 
[image: https://phmecloud.blob.core.windows.net/photo/web/6puhxyew--z3g2fd0o84teoh.png]VIDEO
Watch the Libro Credit Union video, “How to Save on Groceries”. 
https://www.libro.ca/community/student-programs/its-money-thing

Numeracy Skills
You may be required to assist with the teaching of basic numeracy skills, such as adding, subtracting, multiplication, or division. If you are going to assist with teaching numeracy skills, it’s important that your numeracy skills are sufficient. 
Complete the activities below WITHOUT A CALCULATOR. This will help you determine whether or not you need to upgrade your numeracy skills. 
[image: ][image: ]
1. Susan spent 3 hours in class on Monday. She spent 4 hours in class on Tuesday. She spent 6 hours in class on Thursday. How many hours did she spend in class altogether? 

2. David had a fever and a cold. His temperature in the morning was 104 degrees. His temperature at night was 99 degrees. What was the decrease in David’s temperature?

3. The Community Learning Center had a 15-day sign up period. Each day, 25 students signed up for classes. How many students signed up in all? 

4. Jim Simmons makes $7,680 a year at his part-time job. He gets paid by the month. How much does he make each month? 

5. There are 865 students at the elementary school. There are 502 female students. How many students are male? 



6. Maria earned $22,984 last year. She spent $19,487 on taxes, rent, food, and other things. She saved the rest of the money. How much did she save? 
7. Doug pays $61 every month for health insurance. How much does he pay in a year? 


8. On Saturday, Pam had to do her week’s shopping. She spent $58.87 at the grocery store, $13.62 at the hardware store, $7.52 at the drugstore, $18.35 at the department store, and $48.44 at the shoe store. How much did she spend altogether? 


9. Alex jogs 6 kilometers an hour. He jogged 36 kilometers last week. How many hours did he jog?


10. Tammy’s soccer team played 6 games. They made 4 goals in each game. How many goals did they score altogether? 

[image: https://phmecloud.blob.core.windows.net/photo/web/z3gt_ov__xy17v73nfu33wyt.png]SELF EVALUATION:
How do you think you did? Was there a specific type of question you struggled with? Do you think you need to upgrade or refresh your numeracy skills? 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________






Understanding Your Pay Stub
[image: Image result for Canadian pay stub]
Pay stubs can be complicated and overwhelming to understand. They may contain pay codes and abbreviations. Review and discuss the list of common abbreviations and acronyms below. 
	Abbreviation / Acronym
	Description

	(H)
	Hourly

	(S)
	Salary

	Adj
	Adjustment

	Comp
	Compensation 

	LWOP
	Leave without pay

	OT
	Overtime

	Retro
	Retroactive

	Vac
	Vacation

	YTD
	Year to date

	BEN
	Benefits

	CUPE
	Canadian Union of Public Employees

	EI
	Employment Insurance

	LTD
	Long term disability

	CPP
	Canada Pension Plan 



If you would like further information about your pay stub you can talk to your employer, or use the link below for lists of common earnings and deductions codes, abbreviations and acronyms. 
https://www.tpsgc-pwgsc.gc.ca/remuneration-compensation/services-paye-pay-services/paye-information-pay/lire-paye-talon-read-pay-stub-eng.html#Monthly_distribution_of

[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Using the paystub on the previous page answer the questions below.
1. When John Smith works OT, what is his rate of pay? 

2. How much income tax has John Smith paid so far this year? 


3. What is John Smith’s total pay before deductions for the pay period ending 2013/11/25?

4. How much did John Smith contribute to LTD on this pay stub? 

5. How many regular hours did John Smith work for this pay period? 

6. So far this year, how much has John Smith paid towards union dues?





Organization & Time Management
Organizational skills are the ability to use your time, energy and resources in an effective way so you can achieve the things you want to or need to achieve.
Time management is the practice of using your time effectively. 
[image: ][image: ][image: ]

Many people struggle with organization and time management skills. As an ECE your ability to be organized and manage your time will be important for many reasons:
· You will get more done
· Your life will be more balanced
· You will be able to set and achieve goals in a more efficient way
· You will be able to present yourself in a more professional way
· You will have more time to be flexible and creative
· You will be able to plan and prioritize your tasks and activities
· You will have more free time and less wasted time
· You will teach the children to manage their time and be organized by leading by example
· You will reduce clutter at home and at work, less clutter will help you decrease your stress




Stress
Stress is a state of mental or emotional strain or tension resulting from adverse or very demanding circumstances. 
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSSION
Why do you think it might be easy to feel stress as an ECE? 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Do you think you are already stressed? Complete the Sue Firth Ltd. “A Quick Questionnaire on Stress” handout provided by your facilitator to see how you rate and if you might need to make some life style changes to help reduce stressors. 
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSSION
What are some things we can do to reduce stress in our lives? 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Create a stress reducer ring to keep with you at work or at home. When you are feeling stressed, get out your reminder ring and decide which tip will help you in that specific situation. 
[image: ]
[bookmark: _GoBack]Keeping yourself organized and managing your time effectively can involve several strategies that might include:
1. Calendars
a. It’s important to use a day planner, calendar or agenda. 
b. You can use a paper calendar or an online calendar, or both. 
c. Make sure to enter all activities and events in your calendar, including all details such as location and start and finish time. 
d. It’s a good idea to set aside some time each week to review your calendar and make sure it is up to date.
2. To-do lists
a. Create to-do lists and organize them in order of priority, with the most important task at the top of the list.
b. Be sure to update and review your to-do lists on a regular basis, this could mean several times each day. 
3. Schedules
a. Set aside time each week to create a daily schedule or plan for the following week. 
b. Planning activities and estimating amounts of time each activity will take will keep your day flowing nicely and avoid opportunities for children to become bored or get into trouble. 
[image: ][image: ][image: ]









[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
You are scheduled to come in for a day of work from 9:00am-5:00pm to complete non-childcare tasks. Using the following list of tasks, fill in the sample day planner below. You will have to estimate the amount of time each task will take you. 
· Make schedule/lesson plans for next week
· Eat lunch
· Meeting with Johnny’s parents to discuss his behaviour
· Take inventory of snack cupboard and make grocery list
· Staff meeting at 4:00pm
· Call the next 3 families on the wait list to notify them of openings at your facility
· Clean all the toys in the dirty toy bin with Lysol wipes 
· Take down last month’s art work and prepare it to be sent home 
[image: Image result for day planner sample]
Organizing a Classroom or Playroom
If you keep your workplace classroom or playroom organized it will help you in many ways:
· Less clutter or mess will reduce your stress level
· It will be easier for yourself and co-workers to find things when needed
· It will be easier for the children to find things and help clean up
Can you think of any other ways an organized classroom or playroom can help you? 
[image: https://phmecloud.blob.core.windows.net/photo/web/6puhxyew--z3g2fd0o84teoh.png]VIDEO
Watch the video “Playroom Tour! Five Organizing Secrets for Toys”
https://www.youtube.com/watch?v=0pjDPvPjkTU
NOTES:
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
Is there anything else you can think of that might contribute to an organized playroom or classroom? 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________




Tips for Organizing a Playroom or Classroom 
1. Label everything
2. Bins or baskets are the best
3. Use routines
4. Have a drying area with racks for arts and crafts projects to dry
5. Save mason jars, baby food jars to use for supply storage
6. Use filing boxes to sort coloured paper 
7. Purge regularly: when something is broken or not needed anymore get rid of it
8. Use table caddies to store supplies for each group of tables
9. Use tape to mark the floor where children need to line up, sit, or stand for specific activities
10. Have a mail station with a basket, or slot or bin for every child where you can store information or projects to be sent home
[image: ]
Any other suggestions? 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________



[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Pinterest is a social media website that allows you to find, organize and save ideas. You may find that Pinterest is a useful tool for many aspects of your job as an ECE.  
Use Pinterest to find 3 DIY (do-it-yourself) classroom or playroom organization ideas. When you are finished, take turns sharing your new ideas with the rest of the group. Takes notes below about ideas that are shared. 
www.pinterest.ca
[image: ]

NOTES
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________




SESSION 6
In this session you will learn:
· Digital Skills
· MS Word
· Email
· Efficient use
· Etiquette
· Attaching files
· Online resources
· Technology available in classrooms
· Community resources
· Public library
· Private speech therapy
· Private tutoring
· Lansdowne 













Microsoft Word
MS Word is a word processor that allows you to create documents such as letters, notes, resumes, papers, faxes, etc. You can also add pictures, charts, graphs, word art, shapes and symbols. It is software that you may use frequently in the workplace to create or update schedules, lesson plans, incident reports, etc. 
Sit at a computer and open MS Word. Follow along as we review some of the common features you may use. 
The Ribbon
[image: ]
MORE COMMANDS
GROUPS
TABS


The ribbon contains all of the commands you will need to do common tasks. It has multiple tabs, each with individual groups of commands. Some groups have an arrow in the bottom right corner that you can click to see even more commands. 
The Backstage View
[image: ]You can access the backstage view by clicking on the FILE tab. The backstage view gives you options for saving, opening, printing or sharing your document. 





Copying, Cutting & Pasting
1. When you want to copy or cut text or an object such as an image, first select the text or object you wish to copy or cut. 
To select text: Place the insertion point next to the text you wish to select. Click the left mouse button and hold it down while dragging your cursor over the text. Release the mouse button when you have selected all desired text. 
To select an object: Left click once on the object. 
2. From the HOME tab, in the CLIPBOARD group click on the copy or cut icon.

[image: ]

3. Place your insertion point where you wish the text or object to appear in your document by left clicking once.
4. From the HOME tab, in the CLIPBOARD group click on the paste icon.

[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Type a short paragraph describing why you want to be an ECE. Using the steps above, try copying, cutting and pasting parts of your paragraph to other areas of the document. 




FONT
On the HOME tab, in the FONT group, you have several options for changing the font. 
You can change the style, size, colour, case and much more. 
With all of the font options you can select existing text that you wish to change and then click on a command, or you can turn the font feature on before you start typing and shut it off when you have finished typing. 

[image: ]

[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Using your paragraph about why you want to be an ECE complete the following tasks:
1. Change the font colour of one sentence to the colour red.
2. Change the font size of the red sentence to 26pt.
3. Highlight one sentence with the colour yellow. 
4. Change the font style of one sentence to Comic Sans. 
5. Make one sentence bold and italicized. 







Spacing & Alignment
On the HOME tab, in the PARAGRAPH group, there are options for changing the alignment, spacing, and using bullets and numbering. 
The alignment options allow you to align text or objects in 1 of 4 different ways:
1. Left: Aligns everything you have selected to the left margin. 
2. Centre: Aligns everything you have selected an equal distance from the left and right margins. 
3. Right: Aligns everything to the right margin. 
4. Justified: Aligns everything you have selected equally on both sides and between the left and right margins. E.g. newspaper columns. 
[image: ]
The spacing options allow you to choose how much space is left in between each line of text. 
On the HOME tab, in the PARAGRAPH group, click on the spacing command as seen below and select the number of lines you wish to appear between each line of text. There are additional options if you do not want to use one of the standard options. You can access the additional options by clicking on LINE SPACING OPTIONS. 
[image: https://media.gcflearnfree.org/content/568d25ef8d7fa91e7c8d89ad_01_06_2016/2016-01-11_09-49-05.png]
Bullets & Numbering
When you want to create a list or emphasize specific text, you may want to use the bullets or numbering features. 
From the HOME tab, in the PARAGRAPH group you can turn the bullet or numbering feature on before you start typing your list. You can also select text you wish to apply the feature to and then click on the bullet or number feature you desire. 
[image: Selecting a style from the bullets menu]
[image: Viewing the live preview]



[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Using MS Word, create a list of at least 5 things you want to accomplish by the end of the year. Use the bullet or numbering feature to create your list. 
Page Set Up
Depending on what kind of document you are creating you may need to change some of the page set up features. On the LAYOUT tab, in the PAGE SET UP group, you can change the size of your document, the orientation of your document, or the page margins. 
a) [image: ]Margins: Allows you to change the page margins so that more or less content will appear on your document. 
b) Orientation: Allows you to change your document from portrait orientation to landscape orientation. 
[image: ]



c) Size: Allows you to choose the size of paper you would like your document to be, for printing purposes. 
[image: ]

Inserting
MS Word documents allow you to add many other objects into a document. These options can be found on the INSERT tab. Some of these include:
· Pictures
· Clip art
· Tables/charts
· Graphs
· Shapes
· Word art
· Symbols
· Headers & footers
· Page numbers
· Equations
[image: ]




[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Insert the following objects into your document:
1. An online photo of a pencil
2. A table containing 4 columns and 6 rows
3. A star filled with the colour green
4. A division symbol …….  ÷

Reviewing Your Document
When your document is complete MS Word provides options for helping you check your spelling and grammar. This option can be found under the REVIEW tab, in the PROOFING group. 

[image: ]

Once you click on the Spelling & Grammar command a window will appear at the side of your screen. For each suspected error, MS Word will make suggestions for a correction. You will have the option to select one of the suggestions and click CHANGE to correct the error. 
Use the spelling & grammar command to check your paragraph about why you want to be an ECE. 
[image: ]Ignore: Allows you to ignore the error within your document once. 
Ignore All: Allows you to ignore the error every time it was made within your document. 
Add: Will add the word to the software’s dictionary so that it will not be identified as an error in the future. E.g. In Canada we spell favourite with a “u”, therefore, it will be recognized as a spelling error because MS Office is American. If you add the word to the dictionary, it will not identify favourite as being spelt wrong in the future. 
Change: Corrects the error once.
Change All: Corrects the error each time it was made throughout the document. 

When choosing a correction, if you aren’t sure which option to choose, do some research:
· [image: ]Listen to the pronunciation of the words being suggested by clicking on the speaker icon 
· Use a dictionary or google to search for a definition of the words being suggested.

MS Word does its best to determine what you are trying to spell, or what your sentence means in order to suggest the best spelling and/or grammar. However, it is not always right. Always make sure to read your own work over when it is complete as well as have a peer review it as well. 


Email 
As an ECE you may be issued an email address associated with your place of employment. You may use this email to communicate with co-workers, employers, parents, and administrators. 
[image: ]
Attaching Files
At times, you may be required to attach files to emails you are sending. These files may be documents, pictures, videos or audio recordings. If you are going to attach a file, follow the steps below:
1. [image: ]Create a new message or reply to an existing message.
2. Within your message window, look for the icon that says ATTACH or INSERT, usually accompanied by a paperclip symbol. 
3. A file explorer window will appear so you can find the file you would like to attach. 
4. Select the file you wish to attach by left clicking on it once. 
5. Left click once on the command OPEN in the bottom right corner of the file explorer window. 
6. Your attachment should now appear somewhere in your message window.
[image: ]
Organizing Emails
It is common practice to check a work email at least twice a day. Once at the beginning of your shift, and once at the end. When you check your email, prioritize which emails need to be addressed first. Once you have dealt with an email you have several options for what to do with that email:
a) Delete it
b) Leave it in your inbox for further review
c) Move it to another folder

[image: ]
Email Folders
You can create folders in your email account in order to keep your emails organized. This way you can easily find an email when it is needed again. 
Label your folders according to category or people’s names. 
You can create folders designated as to-do folders, for emails requiring follow up; or assign a folder for important emails or frequently used emails that you refer to often. 


Email Etiquette
Etiquette is a code of behaviour that defines expectations for social behaviour according to conventional norms within a group. When writing an email in a professional setting, it is important to follow some standard etiquette expectations. 
	DOs
	DON’Ts

	Use a clear subject line
	Don’t use “hey” or “yo”

	Use a signature that includes contact information
	Don’t use humor

	Use a professional salutation
	Don’t assume the recipient knows what you are talking about

	Proofread your message 
	Don’t send angry email, re-read your message at a later time before sending it

	Keep private material confidential 
	Don’t overuse exclamation points

	Use a professional valediction
	Don’t use private or confidential information in the subject line



Salutation: A gesture, or greeting used to address the person you are sending the email to. 
Valediction: A gesture or statement made at the end of an email to say goodbye.

Can you think of some examples of professional salutations and valedictions? 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________



[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
1. Circle or highlight the professional email faux pas in the email below:
[image: ]
2. Re-write the body of the email above using proper professional email etiquette.

___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________



Online Resources
As an ECE you will always be looking for new ideas, or activities. There are several online resources available for you to use. Some resources you will use to educate yourself, and others you will use to assist you in your classroom or playroom. 
[image: ]
[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Explore at least 2 of the websites listed below:
https://edu.gcfglobal.org/en/
https://www.k5learning.com/free-worksheets-for-kids
https://www.education.com/worksheets/
https://littlebinsforlittlehands.com/25-playful-learning-preschool-activities/
https://handsonaswegrow.com/activities/preschool-activities/
https://busytoddler.com/2016/11/40-super-easy-toddler-activities/
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________



Technology Available in Classrooms & Child Care Settings
You may have access to a variety of different types of technology in your work setting. Some of these might include:
	Tablets
	[image: ]
	Interactive Projectors
	[image: ]

	Desk Top Computers
	[image: ]
	Smart Boards
	[image: ]

	Laptop Computers
	[image: ]



Being familiar with these pieces of technology will be important. Make sure to request proper training on each piece of technology you are required to work with. You can also use online resources to self-teach. https://edu.gcfglobal.org/en/ is a great resource for self-teaching technology. 

Community Resources
Being aware of resources available in the community you are working in will be helpful to the families you work with. It might be helpful to make a contact list you can refer to when necessary. 
[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Using a Google search engine, complete the contact list below for your community.
	Organization
	Address
	Phone Number

	Lansdowne Children’s Centre
	
	

	Brantford Public Library
	
	

	Sylvan Learning Centre
	
	

	The Boys & Girls Club
	
	

	Big Brothers Big Sisters
	
	

	The Pregnancy Resource Centre
	
	

	Brant County Health Unit
	
	

	Community Resource Services
	
	

	Ontario Works
	
	

	Brant Family & Children’s Services
	
	



SESSION 7
In this session:
· Pre-lesson assessment
· Grammar
· Sentence structure
· Nouns
· Verbs
· Adjectives
· Homonyms
· Spelling
· Well known spelling rules
· Tricks & tips for spelling correctly
· Punctuation
· Periods
· Exclamation points
· Question marks
· Apostrophes
· commas
· Printing
· Modeling proper penmanship 
· Post lesson quiz








Pre-Lesson Assessment
Complete the assessment below to establish what skills you already have. 
1. Circle the noun(s) in the following sentences:

a. I have a new red shirt. 

b. Please place your notebooks on the teacher’s desk when you have finished. 

2. Circle the verb(s) in the following sentences:

a. The dog ran across the yard.

b. She studied a lot for the math test.

3. Circle the adjective(s) in the following sentences:

a. The unicorn was very fluffy. 

b. It was a hard day for the ECE because half the children were sick. 

4. Fill in the blanks, using the correct form of the homonym: there, their or they’re.
a. Once Upon a time _________ were three friends who wanted to be ECEs. They packed _________ school bags and left for the Conestoga College registrar’s office. When they arrived, the registrar said, “you can sit over _________.” One of the friends asked, “Where are the registration forms?” The registrar responded, “__________ over __________ by the window.” When they finished filling out the registration paperwork the friends went home feeling happy and proud of themselves for taking a step towards completing one of __________ goals. 


5. Add punctuation to the following sentences:

a. Do you know when the next assignment is due

b. Emilys mom wants to know when the next field trip is

c. I got 90% on my first test Im so excited

d. What is Davids dads name again


6. Write the contractions below as the complete separate words:

a. She’ll		________________

b. Won’t		________________

c. Hasn’t		________________

d. I’m		________________

e. They’re	________________

f. You’re		________________

g. We’ve		________________






7. Re-write the sentences below, making all necessary corrections:
a. tina is gonna be late today cause the weather is bad
_______________________________________________________________
b. When your going outside make sure you wear a hat its freezing
_______________________________________________________________
c. we have lots of surprizes for the kids today, there going to love it and you will to
_____________________________________________________________

8. Your facilitator will read you a list of words. Print each word on the lines below:
a. _____________________

b. _____________________

c. _____________________

d. _____________________

e. _____________________

f. _____________________

g. _____________________

h. _____________________

i. _____________________

j. _____________________

Take up the pre-lesson assessment as a group. 
[image: https://phmecloud.blob.core.windows.net/photo/web/iz9c2dettaivzgj60wrskb471.png]DISCUSSION
Why do you think it is important to use proper spelling and grammar as an ECE?
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
[image: ]When working with children, it is important to model good spelling, grammar, punctuation, language and printing skills, among many other things. Therefore, you need to ensure that you perfect these skills. These skills will also come in handy while attending the ECE program at a post secondary facility. 



Grammar
Grammar refers to the whole system and structure of a language. (Retrieved from: dictionary.com on February 13, 2019)
Subject: The subject of a sentence is the person, place or thing, or the idea that is doing or being something. 
E.g. The student studied diligently. 
“The student” is the subject because the student is the person that is doing something. 
Predicate: The predicate of a sentence is the part of the sentence that states something about the subject. It usually contains a verb. 
E.g. The student studied diligently.
“Studied diligently” is the predicate because it explains what the student (the subject) is doing. 
Nouns
A noun is a word that names a person, place, or thing. 
E.g. 	Person: Jane
Place: Toronto
Thing: book
[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Underline the noun(s) in each sentence. 
1. The park is on Bell Lane. 

2. The clown made balloon animals for the children. 

3. My cousin Tom is visiting for the holidays. 

4. After class I like to read my notes again. 

Verbs
A verb is a word that describes what the subject is doing. It forms the main part of the predicate. 
E.g. play, ran, teased, chewed, smiled, write, grow, spin
[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Underline the verb(s) in each sentence. 
1. Emma studied for her test. 

2. The children are playing in the yard. 

3. We will read chapter 3 next week. 

4. The dog jumped over the fence. 
Adjectives
An adjective is a word that describes a noun. They tell which one, what kind, or how many.
E.g. The speeding car slipped on the ice.
Speeding is the adjective because it describes the car. 
E.g. The happy children sang a song. 
Happy is the adjective because it describes the children. 
[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Underline the adjective(s) in each sentence. 
1. Tina has the longest hair in the class. 

2. The bubbly ECE greeted the excited children as they arrived.

3. The beautiful swan swam across the pond. 

4. The blue notebook fell on the ground. 


Homonyms 
A homonym is a word that sounds the same as another word, but is spelled differently and has a different meaning. 
E.g. there, their, they’re
E.g. to, two, too
E.g. hear, here



[image: ]Let’s review some of the most common homonyms:
There, their, they’re
There: In or at a place. 
E.g. Put the book over there.
Their: Belonging to more than one person or object. 
E.g. That is their class.
They’re: They are. 
E.g. They’re going to work today. 

[image: ]To, too, two
To: Toward, or to do something. 
E.g. Go to the grocery store. 
Too: Also, or more than enough. 
[image: ]E.g. It’s too cold outside.
Two: The number 2. 
E.g. There will be two kids in daycare today. 

Here, hear
Here: In a place. 
E.g. Have you ever been here before? 
Hear: To listen. 
E.g. Can you hear the choir singing?


[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
Fill in the blanks below with the correct homonym. 
1. The students have __________ (there/their/they’re) mid-term tomorrow.

2. I can _________ (hear/here) the music very clearly. 

3. They have _________ (to/too/two) tickets to the show. 

4. _________ (there/their/they’re) excited to go to school today. 

5. Are you going _________ (to/too/two) the party tonight? 

6. Were you _________ (here/hear) when Mrs. Smith stopped by?

7. After school __________ (there/their/they’re) going to a study group.

8. Please put the toy bucket over _________ (there/their/they’re).

9. I’m going to be an ECE _________ (to/too/two).

10. Meet me ________ (here/hear) after work for coffee. 









[image: ]Spelling
Spelling is important when you are attending school yourself to become an ECE, but also when you are working. We tend to memorize how to spell words more often than we utilize spelling rules. 
Let’s review 10 of the most known English spelling rules:
	Rule
	How to Use 
	Example

	I before E
	Use I before E, except after C, but not when C is a “S” sound like “receive” or an “A” sound like “neighbour” or “weigh”
	Science
Conscience 
Believe
Die
Friend
Fierce

	Y to IES
	When a word ends in a vowel and a Y, just add “S”

When a word has a consonant before the Y, take off the Y and add “IES”
	Key = keys
Delay = delays


Baby = babies
Difficulty = difficulties

	Adding ES to words ending in S, SS, Z, CH, SH, X
	When making a word plural that ends in S, SS, Z, CH, SH or X, add ES instead of just S
	Bus = buses
Business = businesses
Watch = watches
Box = boxes
Quiz = quizzes

	Doubling Up 
	When a word has one syllable and 1 vowel next to 1 consonant we double the final consonant before adding a suffix (word ending)
	Sit = sitter
Big = biggest
Shop = shopper
Refer = referring/referral
Occur = occurrence 
Fat = fatten

	Drop the E
	Drop the final silent E when you add a vowel suffix ending 
	Write = writing
Excite = excitable 
Close = closing
Imagine = imagination 
Manage = manageable 

	Change Y to I
	If a word ends in a consonant and a Y, the Y changes to I
	Beauty = beautiful
Happy = happiness
Angry = angrier
Apply = applies 

	F to VES or S
	Most words ending in F or FE change to VES when they become plural



Some words can have both endings VES or S  

When a word ends in FF, just add S to make the plural 

Nouns that end in 2 vowels, plus an F usually just add S
	Half = halves
Knife = knives
Life = lives
Thief = thieves
Yourself = yourselves

Scarf = scarfs/scarves
Dwarf = dwarfs/dwarves

Cliff = cliffs
Scuff = scuffs 


Chief – chiefs
Roof = roofs
Oaf = oafs

	Words ending in FUL
	The suffix FUL is always spelt with 1 L
	Grateful
Helpful
Useful

	Adding LY
	When we add LY to words ending in FUL, we will have double letters

BUT not truly (true + ly)

We change the end E to Y in these LE words 
	Gratefully
Faithfully
Hopefully



Gentle = gently
Idle = idly
Subtle = subtly

	Adding ALL
	When we add ALL to the beginning of words, we drop 1 L
	All + so = also
All + most = almost
All + ways = always
All + ready = already


Spelling Tips & Tricks
When you are having difficulty spelling a word, try these things:
1. Take the word apart by syllables and learn to spell each individual syllable (part of the word). 
E.g. 	favourite 
		Fav – our – ite 

2. Examine the word carefully and determine if there are “helpers”
a. How many letters are in the word?
b. Are there any double letters?
c. Are there any silent letters?
d. Does the word rhyme with any other words?
e. Does the word contain any smaller words inside it?
f. Does the word spell something backwards? 

3. Write the word out 10 or 20 times, until your hand has memorized the correct spelling.  
[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]ACTIVITY
What are 5 words you find difficult to spell? 
1. ___________________

2. ___________________

3. ___________________

4. ___________________

5. ___________________

Use the tips and tricks above to examine and practice the words you find difficult to spell. 

Punctuation
The marks used in writing to separate sentences in order to clarify meaning. 
[image: ][image: ][image: ]
Period
A period is a punctuation mark used at the end of a sentence. It tells the reader that the sentence is finished. 
E.g. The sky is blue. 
Exclamation Point
An exclamation point is a punctuation mark used at the end of a sentence that shows exclamation. 
E.g. Stop right there!
Question Mark
A question mark is a punctuation mark used at the end of a sentence that asks a question. 
E.g. What are you doing? 
Comma
A comma is a punctuation mark used to indicate a brief pause and are found within a sentence. 
It can be hard to decide when to use a comma. Here are some frequently used comma rules that might help you: 
(Retrieved from: englishforeveryone.org on February 22, 2019)


1. Use a comma to separate items in a list.
E.g. I need to buy pens, notebooks, binders, and a calculator before I start school. 

2. Use a comma to separate 2 or more complete thoughts when they are joined by any of the following:

	and
	or
	For

	so
	but
	nor

	yet


	
E.g. I want to be an ECE, but it will be a lot of work. 

3. Use a comma to separate an incomplete thought from a complete thought.
E.g. If I get a job as an ECE, I will be very happy. 

4. Use a comma to separate an introductory word or group of words from the rest of the sentence. 
E.g. Hello, my name is Tina. 

5. Use a comma to separate the name of a city from a country, province or state. 
E.g. Brantford, Ontario

6. Use a comma to separate the day of the week, the day of the month and the year. 
E.g. Monday, September 1, 2019

[image: ][image: ][image: ]

[image: ]Apostrophe
An apostrophe is a punctuation mark that has 2 functions:
1. To show possession or ownership
· When there is 1 owner, add an apostrophe, followed by an “S”
· E.g. Sara’s shoes are blue
· When there is more than 1 owner (the word is plural/already ends in “S”), add an apostrophe after the “S” only
· E.g. The students’ notebooks have been collected. 
· E.g. The girls’ uniforms are too small. 

2. To show omission of letters or words in a contraction
· A contraction is two words made shorter by removing some letters and replacing them with an apostrophe. 
· E.g. Don’t (do not)
· E.g. Can’t (can not)
· E.g. Couldn’t (could not)
· E.g. Where’s (where is)

Other Grammar “Must Knows”
A vs. An
Use the word “an” when the word that follows starts with a vowel (A, E, I, O, U).
E.g. An elephant bathes in the lake.
E.g. Being an ECE is rewarding. 
Use the word “a” when the word that follows starts with a consonant. 
E.g. A notebook is required for your class. 
E.g. When you go to your interview, you will meet with a principal. 



Is vs. Are
Use the word “is” when the noun in the sentence is singular. 
E.g. There is a test on Friday. (The “a test” indicates there is 1 test; singular)
Use the word “are” when the noun in the sentence is plural.
E.g. There are two tests next week. (The “two tests” indicates there is more than one test; plural)
Has vs. Have
Use the word “has” when the noun in the sentence is singular. 
E.g. Anna has a new coat. 
Use the word “have” when the noun in the sentence is plural AND with the words “you” and “I”.
E.g. Anna and Steve have new coats. 
E.g. I have a new coat too. 
E.g. You have the same coat as me. 
Your vs. You’re
Use the word “your” when talking about ownership of something. 
E.g. Your class is very large. 
E.g. Your opinion is important. 
Use the word “you’re” when describing someone else because you’re = you are. 
E.g. You’re my best friend. 
E.g. You’re going to be a fantastic ECE. 




Printing
It is important to model proper penmanship when working with children. This will help them learn to print properly as well as recognize letters and numbers. Below is a template of the English alphabet as it should be demonstrated. 
There are many printing activities available online that you can refer to when practicing for yourself, or working with children. 
[image: ]

[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]Post Lesson Quiz
Complete the quiz your facilitator distributes. When you have completed, hand the quiz to your facilitator. 


SESSION 8
Practical Culminating Task 
In today’s class you will be an acting ECE. It is your job to create a plan for one day of programming for a group of children. Here are your guidelines:
1. You may choose the work setting you wish, for example, a day care or school classroom. 
2. Based on the setting you choose, select an age range that will be participating in your activities. 
3. Your plans must include 8 hours of activities (don’t forget, this will include meals and snacks, as well as potential nap time). 
4. Within your day you must have at least one learning activity planned that uses 1 hour of your day. (You could make 2 learning activities, each one taking a half hour to complete at different times of the day)
a. Create and prepare this activity to share with your class during session 9. For example, if it is a printing lesson that includes a worksheet, you must make enough copies of the worksheet for each classmate to complete the activity. 
b. All supplies you need to create your activity will be provided for you. 
5. During session 9 you will each present your lesson plan to the class. Your classmates will complete the activities you have created. 









SESSION 9
[image: https://phmecloud.blob.core.windows.net/photo/web/8n-ibg97ppxpnsmgser0nqwm2.png]Presentation Day
During today’s class, you will each take a turn presenting your lesson plan and activities. 
While your classmates are presenting, you are encouraged to ask questions and discuss any ideas each of you may have. You may take notes below. 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________

Milestone 57
You have now spent some time learning new skills that will assist you in becoming an early childhood educator. You can now decide what the next steps are you need to take to achieve your goal. 
Complete milestone 57, in order to evaluate your goal setting skills, new learning strategies and ability to monitor your own learning. 
When you have completed the milestone, make sure your first and last name, and today’s date are on pages 2 and 3 and hand all 4 pages to your facilitator. 

[image: ]









[image: https://phmecloud.blob.core.windows.net/photo/web/zx4dmqow2azln8ihv5l0spcm1.png]Parting Activity
Complete the chart below and discuss your next steps with your facilitator. 
	Date:
	

	Program / Learning Series Completed:
	Get Set for ECE

	Milestones Attained:
	2: Read a course description and an email
57: Begin to manage learning 

	Suggested Next Steps:
	




	Referrals Made:
	




	Strengths:
	




	Continue Working On:
	




	Comments:
	










[image: https://phmecloud.blob.core.windows.net/photo/web/2a47wlluk0grg8k0ksizmbdp.png]Learner Satisfaction Survey
Please complete the learner satisfaction survey provided by your facilitator. 
[image: ]


Thank you for completing the Get Set for ECE Learning Series. Good luck with all future endeavors!
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